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1. O6mue MOJIOKEHHS
1.1. TTomokeHHe O HOPMATHBHBIX JIOKAJIBHBIX aKTax (manee - Tlonoxenue) MyHHIMNATLHOTO
GIOUKETHOrO YYPeXkKIEeHHs IOTOTHHTEIBHOTO obpaszosanus «JleTckas IIKONIa HCKYCCTB Ne5»
r.Kazanu (nanee - lllkona) ycraHaBIMBaeT €ANHBIC
TpeGOBaHUs K HOPMATHBHBIM JIOKAJIbHBIM aKTaM, HX TIOAroTOBKE, ohopMIIeHHIO,
TIPHHATHIO, YTBEPH/ICHUIO, BCTYIUICHHIO B CHITY, BHCCECHHIO HU3MEHEeHHH U OTMEHE.
1.2. Tlonoxeuwe SBIAETCS HOPMATHBHBIM JIOKQJIBHBIM aKTOM [lIkonsl u o00s3aTENBHO K
HCIIOMHEHHIO BCEMH y4acTHUKaMH 00pa3oBaTe/IbHbIX OTHOILIECHHH.
1.3. TTonokenune pa3paboTaHO B COOTBETCTBHH ¢ De/IepaTbHbIM 3aKOHOM OT 29 nexabps 2012 1. Ne
273-®3 «O6 obpasosannn B Poccuiickoit denepanuny, Tpynossm konekcom PO (nanee - TK
P®), I'paxnanckum Konexcom PO (nanee - 'K P®), YcrasoM llIkomnbr
1.4. HopmarupHbliii nokanbHbii akt IIKojibl (nanee - JIOKaIbHBIA aKkT) - 3TO HOPMAaTUBHbIH
NMPaBOBOM JOKYMEHT, CONEPIKAIIMH HOPMBI, PEryIHpYIOHHC obpasoBaTe/bHBIE OTHOIICHHA B
[llkone B mpejeiax CBOeH KOMIETCHIHM B COOTBETCTBHH ¢ 3aKOHOJIATeNLCTBOM Poccuiickoi
dezepauyy, 0 B MOpsijke, ycranosaeHHOM [IIKobL.
1.5. Jloxanbupie akThl IIIkonbl aeHcTBYeT TOJIBKO B IIpelciaax naHHO#i 00pa3oBaTEIbHON
OpraHM3allMi U HE MOTYT PEryJIHpOBaTh OTHOUICHHA BHE e,
1.6. JlokanbHbIE aKTHI H3AKOTCS 10 OCHOBHBIM BOTIPOCAM OpraHH3alliy 1
ocylecTB/IeHHs 00pa3oBaTe/bHON  JIEATENbHOCTH Illkonpl, B TOM 4HCIE IO BOIpOCaM,
perjaMeHTHPYIOIMM TIPaBHJIa NpHeMa 00YHaroUKXCs, PeKAM sanaTHil 00ywarommxcs, GopMBl,
[ePHOJMYHOCTh U MOPSIOK TEKYIIEro KOHTPOIIs YCIeBAEMOCTH H IPOMENKYTOYHON ATTeCTallHH
06y4arOlMXCsl, MOPANOK H OCHOBAHHSA MEPEBOJA, OTHHCICHUS H BOCCTAHOBJIEHHS 00ydYaroLIMXCH,
nopsanoK 0(opMIIeHHs BOZHUKHOBEHHS, NMPUOCTAHOBICHUS H MpeKpaleHnss OTHOLICHHH MEXIY
o6pa3oBaTe/ibHON  OpraHu3alHed M obyqaromumics M (WIH) POIUTEIAMH (3aKOHHBIMH
TpeACTaBUTE MM ) HECOBEPIIEHHOJICTHHX 00y4atoIuXcs.
1.7. HopMBI JIOKaJIbHBIX aKTOB, yXY/IAIOIIHE MOJOKEHHE 06yqalONIMXCs MM paOOTHHKOB kol
110 CPABHEHHIO C MOJIOKCHHEM, YCTAHOBJICHHBIM 3aKOHOIATeTLCTBOM 00 00pa3zoBaHUH, TPYAOBbHIM
3aKOHO/IATEIHCTBOM JIH0O PHHATHIE C HAPYIIEHHEM YCTAHOBJICHHOrO MOpA/IKa, HE IIPUMEHSAIOTCS |
TOJUIekKAT OTMEHE.
1.8. Jlokanpuble akThl IIIKONMBI yTpauuBaioT Cuily (TOJTHOCTHIO HIH B OTHEBLHON YacTH) B
CJIeIYIOIHUX CITydasX:
- BCTYIUIEHHE B CHJIY aKTa, IPH3HAIOIIETO JIAHHBIH JTOKAIBHBIH aKT yTPAaTHBIIMM CHITY;
- BCTYIUIGHHE B CHJIy JIOKAJIbHOTO aKTa GonbIIel IOpHIMYecKO CHIIBI, HOPMbI KOTOPOTO
IPOTHBOPEYAT TONOKEHASM NaHHOIO JIOKAIBHOTO aKTa,
- IPH3HAHKE CY/IOM HJIM MHBIM YIIOIHOMOYCHHBIM OpraHoM rocyapCTBEHHOH BJIACTH JIOKAJILHOTO

aKTa MPOTHBOPEYAIIHM JIEHCTBYIOIIEMY 3aKOHOAATCILCTBY.
1.9. Jlokanbubiii akt 1LIKOMBI, yTPATHBIIHE CHITY, HE OJUIEXKHUT HCIIOJHECHHIO.

I1. Ilean u 3202494

[lensaMH | 3a1a4aMH HaCTOSIIEro ITono)eHue SABIISIFOTCH:
- CO3/IaHHe eIMHOM U COrJIacOBAaHHOM CHCTEMBI JIOKAIBHBIX aKTOB;
- obecriedyeHye NPUHIIMIE 3aKOHHOCTH B HOPMOTBOPYECKOH IEATETHHOCTH [Ixomsl;
- COBEpINEHCTBOBaHHKE MpoIiecca MOAr0TOBKH, oopMIIEHHS, TIPHHATHS U Peau3alui JTOKAIbHBIX
aKTOB;
- npenoTBpaimieHHe IyOiMpoBaHMs  PEryJIHPOBAHHA obImecTBEHHBIX H  00pa30oBaTe/IbHBIX
orHomenu# B [lIkone.

I11. BHabl JIOKAJbHBIX AKTOB
3.1. B coorBeTcTBHH ¢ YCcTaBoM JesTenbHOCTh IIIKOmBI pernaMeHTHpyeTCs CIIEAYIOIIMMH BHIAMHA

JIOKAJIBHBIX  aKTOB:  IOJIOMKCHHA, IOCTAHOBJICHUs, PCIIEHHS, IIPHKa3bl, paCHOpH)KCHHﬂ,



MHCTPYKIIMM, JO/DKHOCTHBIE HHCTPYKIMH, npaBuia. llpeicraBieHHEIH MEpeyeHb BHIIOB
JIOKAIBHBIX aKTOB HE SBJISAETCS HCYEPIBIBAIOLIHM.

3.2. JlokanbHble akThl LLIKOJIBI MOTYT OBITh KJIACCH(QHIMPOBAHBIL:

a) Ha rPYIIILI B COOTBETCTBHHU ¢ KomneTeHnuer [1Ikosr:

- JIOKaJIbHbIe aKThl OPraHH3allHOHHO-PACIIOPAIUTEILHOIO XapaKkrepa;

- JIOKaJIbHBIE AKTHI, PerJIaMEHTHPYIOIIHE BOIIPOCH! OpraHu3alHu 00pa3oBaTeIbHOrO MPOLecea;

- JIOKaIbHBIC aKTBl, DErTAMEHTHPYIOIHE OTHOINEHHs paboTojarens ¢ pabOTHHKaMH H
OpraHM3aImio yuebHo-MeToinuecKoi paboTsl;

- TOKabHBIE aKThl, perJaMEHTHPYIOIIHE JeITeIbHOCTh OpraHoB camoynpasienus [kossr;

- JIOKaJbHBIE AKTHI, PErIAMEHTHPYIOIIHE AJIMHHHCTPAaTHBHYIO H (PHHAHCOBO- XO3SHCTBEHHYIO
NesITeTbHOCTB;

- JIOKaJIbHEIE aKThl, 00ecTeYnBalOIINe BEIEHHE JEI0IIPOH3BOICTBA.

0) 1Mo KpuTEpUIM:

- 1o cepe neiicTBus: 00LIEro XxapakTepa ! CIENHAILHOr0 XapakTepa;

- 110 KPYTy JIMIL: pacipocTpaHsionpecs Ha BceX paboTHUKOB I1IKosbl B HE pacnpocTpaHsIONHecs
Ha BceX paboTHHKOB 00pa3oBaTebHON OpraHH3alluy,

- 110 croco0y NPHHATHA: NPUHHMaeMble pykoBoauTeneM LIKoIbI eTHHONINYHO U NIPHHUMAEMBIE C
Y4ETOM MHEHHS MPEACTABUTEIBHOIO OpraHa y4acTHUKOB 00pa30BaTeIbHbIX OTHOMICHHUH;

- 110 CPOKY JIEHCTBHUS: MOCTOSHHOTO JCHCTBHS H O€CCPOYHBIE C ONPEIEIEHHBIM CPOKOM JICHCTBHS;
- [10 CPOKY XPAHEHHS: MOCTOSHHOIO XpaHeHHs, 75 JIeT U JIpyTHe.

IV. Ilopsiiok NOAroOTOBKH JTOKAJIbHBIX aKTOB
B Illkose ycTaHaBIMBaETCS CIIEAYIOLIHI OPSI0K MOJArOTOBKH JIOKATIbHBIX aKTOB:
4.1. NUHUIHATOPOM TIOArOTOBKH JIOKAIBHBIX AKTOB MOI'YT OBITh:
- YUpeIuTelb;
- oprausl ynpasieHus 00pa3oBaHHeEM;
- aqmuaucTparms [Lkomns! B uIe €€ pyKOBOIUTEIISA, 3aMECTHTENICH PYKOBOIAMTEA;
- Opraibl rocyapCTBEeHHO-00IECTBEHHOIO YIIPABIICHHS
- CTpyKTypHOe nozapasnenenue Hlxomnsr;
- y4aCTHHKH 00pa3zoBaTeIbHBIX OTHOIIECHHH.
OcHOBaHMEM [UIs IIOATOTOBKH JIOKAJIBHOTO akKTa MOIYT TakKxe SABIATbCA H3MEHCHHA B
3akoHOxaTeNnbcTBe PO (BHECEHHE M3MEHEHHH, H3/1aHHe HOBBIX HOPMAaTHBHBIX NPAaBOBBIX aKTOB).
4.2. TIpoeKT NOKAIbHOTO aKTa NOTOBHTCS OTACTBHBIM PAOOTHMKOM HJIM TPYNIOH pabOTHHKOB IO
nopyuenuto pykosogutens Llkomsl, a Tarke opraHom camoyvnpasnesms Illxoss sozopss
BBICTYITHJI C COOTBETCTBYIOIIEH HHULIMATHBOM.
4.3. TloaroToBka JIOKAJBLHOIO aKTa BKIOYaeT B cebs W3ydeHHE 3aKOHOJATEJIbHBIX H HMHBIX
HOPMATHBHBIX aKTOB, JIOKAIbHBIX akTOB IIIKOJBI, periaMeHTHPYIOUIMX T€ BONPOCEI, KOTOPEHIC
Tpe/IoaraeTcs OTPa3uTh B MPOEKTe HOBOrO aKTa, M Ha 3TOH OCHOBe BBIOOp ero BHIA,

COJEpIKaHUsA M TPe/ICTaBlIeHHe ero B MHCbMEHHOH (opme.

4.4. TlomrotoBka Haubolee BaXHBIX JIOKAIBHBIX aKTOB (IPOEKTOB peIeHMH coOpaHuH,
Ie/ICOBETOB, OPraHOB CaMOYIIPABJICHHs, [IPHKA30B, MOJIOKEHHH, IIPaBHII) JI0JHKHA OCHOBBIBATHCA
HA pe3y/bTaTax aHajlH3a OCHOBHBIX CTOPOH AesATeabHOCTH IlIKkoibl, TeHICHIHH €€ pa3sBUTHA H
CIIOXHBIIEHCS CHTYaLHH.



4.5. Tlo Bompocam mpuema Ha pa0oTy, MepeBOlOB, yBOJIBHEHMIA, TPEIOCTABICHUS OTITYCKOB,
MOOMPeHNii WM TPHBICHYCHHS ~COTPYAHHKOB K JIUCIMIUIAHAPHOW WK MaTepraIbHOM
OTBETCTBEHHOCTH M3/IAI0TCS MPHKA3bl, B COOTBETCTBHH C TK POD.

4.6. TIpoeKT NOKAIbHOTO aKTa MOICHKAT oBs3aTebHOI PaBOBOil IKCIEPTH3E H NMPOBEPKE Ha
IUTEPATYpHYIO TPaMOTHOCTB, KOTOPBIC MPOBOATCH [1Iko0# CaMOCTOATENBHO, JTHOO ¢ y4acTHEM
PUBJICYCHHBIX CHCIHATUCTOB. JloKaqpHbI aKT, He MPOLICIIIMH MPaBOBYIO OKCIEPTH3Y, HE
[IOJJIEKUT PpacCMOTPEHHIO H MPHHATHIO.

4.7.TIpoeKT JIOKaIbHOTO aKTa MOXCT OpITH MpEJACTaBICH Ha obcyxaenne. DopMBI
pescTaBiIeHus Ul 0DCYX/IeHHS MOTYT OBbITH pa3IMYHBIMH, HAPUMEp, PasMEIICHHC IPOEKTa
TOKATBHOTO aKTa Ha HHQOPMALMOHHOM CTEH/IE B MECTE, TOCTYITHOM JUA

Bceobmero 0603peHns, Ha MIKOJIBHOM caiTe, HalpaB/ICHHC [IPOEKTa 3aHHTEPECOBAHHBIM JIHIAM,
TIPOBEJICHHE COOTBETCTBYIOMICTO cobpaHus ¢ KOJUICKTHBHBIM 06CyXKICHHEM IPOEKTa JIOKATBHOTO
aKTa u T.J.

4.8.Tlpu HeOOXOTUMOCTH JIOKATBHBIN aKT IIPOXOIUT MPOLEAypY COrnacoBaHm.

V. [lopsiioK NPHHATHS H YTBEPKICHHH JOKAJbHOI0 aKTa

JloKabHBIA aKT, MPONIEIIINN IPaBOBYI0 M JIATEPATYPHYIO JKCIIEPTH3Y, a TaKxke MpoUeaypy
COIIACOBAHMS, TIOUIEKHT IPHHATHIO H YTBEPK/ICHUIO PYKOBOUTEICM [1IkosBI B COOTBETCTBUH C

YcraBoM

51. Jloxamsuble axThl IlIkomel MOTYT TPHHAMATHCAH PYKOBOZHTENEM, OOIIUM cobpanueM
TPYNOBOTO  KOJUJICKTHBA, ~ COBCTOM TPYJOBOTO  KOJUIEKTHBA,  TE/AroruHeckiM COBETOM,
METOIMYECKHM COBETOM, OpraHoM rOCYIapCTBEHHO-O0IIECTBEHHOrO  YIIpaB/ICHHA b0 HHBIM
opranom camoymnpapienns HIkonbl, Ha/C/ICHHBIM [OTHOMOYHSMHE 10 TPHHATHIO JIOKAJIbHBIX aKTOB
B cooTBETCTBHHM ¢ YcraBoM L1IKOJIBI - 1O IpeMeTaM HX BEICHHA H KOMIIETEHIIHH.

5.2. Ilpy TNpHHATHA JIOKAILHBIX 4KTOB, 3aTParMBAIOLIMX TpaBa 00YyJAIOLIHXCH, YYUTBIBAETCS
MHEHUE COBETOB 06YJaIOMMXCsl, COBETOB POAMTENICH, TpeCTaBUTEIbHBIX OPraHOB 00y4aIOIHUXC.
53. He mojuIexaT NPHMEHEHUIO JIOKAJBHBIC AKThl, YXYUIAOLIHE nooeHue pabOTHHKOB II0
CpaBHEHHIO C TPYAOBBIM 3aKOHOATEILCTBOM, KOJUTEKTHBHBIM IOTOBOPOM, COIUIAIICHUSMH, a TAKIKE
JIOKaIBHBIE AKTH, TIPHHATHIE ¢ HAPYIICHUEM MOpsAIkKa ydeTa MHCHHA IpeCTaBUTENFHOrO Oprafa
paboOTHHKOB.

5.4. TIpomemmuii npoueaypy NpUHATHA JTOKATBHBIH aKT YTBEPHKIAeTCs PYKOBOAUTEIIEM [1Ikobl.
[Tpomeypa yTBEpiKICHUSA oopmiisieTcst MO0 MONHUCHIO, 60 npukaszom pykopomrest HIkobL.
5 5. JloKaibHbIH AKT BCTYNAeT B CHIy C MOMEHTA, yKa3aHHOTO B HEM, mi6o, B cliydae OTCYTCTBHSA
TAKOrO YKa3aHHMsl, M0 MCTEYCHHH 7 KalleHIapHbIX JHel ¢ JaThl MPUHATHA JaHHOTO JIOKAIBHOTO
axra. JlaTo¥ MPHHATHSA JIOKQIHLHOTO aKTa, TpeGyromero yTBEp)KICHUA PYKOBOIUTE/IEM ko1,
SBJISIETCS 1aTa TAKOro YTBEPIKIACHU.

5.6. Ilocie yTBEpXKIEHHS JIOKAIBHOTO AaKTa MPOBOIUTCA TpoLelypa O3HAKOMIIEHHS C HHM
y4aCTHHKOB 00pa30BaTebHBIX OTHOIIEH!H, HA KOTOPBIX PacIpOCTPAHSAIOTCS TMOTOKEHHA JIAHHOTO
lOKaTBHOro akta. O3HaKoMJIeHHe ¢ JIOKaIbHBIM aKTOM opopmiisiercs B BHIC POCITHCH
O3HAKOMJISIEMBIX JIMIL C YKa3aHMEM JaThl O3HAKOMJICHHA 160 HA CAMOM JIOKAJILHOM aKTe, b0 Ha
OTZIE/ILHOM JIMCTE O3HAKOMJICHHS], TIPH/IaracMbIM K HEMY, 1160 B OTJCIBHOM XKYpHaJIE.

VI. Odopmiienne JOKAIbHOr0 aKTA

OdopmiieHHE JTOKATBHONO aKTa BBINOIHACTCH B COOTBETCTBHH ¢ TpeOOBaHUAMHU «Tocy1apcTBEHHOH
CHCTEMBI JIOKYMEHTAIMOHHOTO ~Oobecreyenus YNpaBICHIA. OcHoBHble TOJIOKeHus. OOmue
TpeGoBanus K JOKyMEHTaMm H cayx0aM JTOKYMEHTAlHOHHOTO obecrieyeHus», a TAKKe HOPMaMH
«YVHRGUUMAPOBAHHOR CHCTEMBl JIOKYMEHTAIIHH. VHEHUIMpOBaHHAs! CHCTEMa OpraHH3allMOHHO-
pacopsaMTEbHON JOKYyMEHTALIHH. TpeGosauus K 0pOPMICHHIO JOKYMEHTOB.



[Ipu saTOM:

6.1. CTpykTypa JIOKQJIBHOIO aKTa J0JDKHA 00ecredyHBarh JIOTHYECKOe PasBUTHE TEMBI IIPABOBOTO
perynupoBanus. Eciu TpeOyercs pasbscHeHHE 1iejieii H MOTHBOB NPUHATHS JIOKAIBHOTO aKTa, TO B
MpPOEKTe JaeTcs BCTYNMTENbHAs dacTh - mpeamOyna. IlonoskeHHss HOpPMAaTHBHOTO XapakTepa B
npeaMOyJTy He BKJIIOHAIOTCH.

6.2. HopmartuBHble  npeAnucanus O(OpMIAIOTCS B BHJAE ITYHKTOB, KOTOpBIE HYMEpPYHOTCHA
apabckuMu IEdpaMH ¢ TOYKOH M 3aroJIOBKOB He HMEIOT. IIyHKTBI MOTYT HOApasiensThes Ha
MONYHKTBI, KOTOPBIE MOTYT HMETh OYKBEHHYIO HJIH IIHPPOBYIO HyMEPALHIO.

6.3. 3HauuTeNIbHEIE 10 00BEMY JIOKAIBHBIE aKThl MOT'YT JCJIMTHECA HA I71aBbl, KOTOPLIE HYMEPYIOTCSH
PUMCKMMH I[IH(PpaMU H UMEIOT 3aroJIOBKH.

6.4. Eciii B JIOKAJILHOM aKTe MPUBOIATCS TaOIMIBI, rpauKH, KapThl, CXEMBI, TO OHH, KaK [IPaBHJIO,
JOJOKHBI OGOPMIISATECS B BHJEC NMPHIOKEHHH, a COOTBETCTBYIOLIME MYHKTBI aKTa JOJDKHBI UMETh
CCBUIKH Ha 3TH TPHIIOKEHHS.

6.5. JlokaabpHBI aKT C IPUIOKEHHAMH JIOJDKEH HMETh CKBO3HYIO HyMEPaIluIO CTPaHUIIL.

6.6. JlokanpHBIM aKkT M3JaraeTcs Ha TOCyJapcTBeHHOM sA3blke PP M I0/DKEH COOTBETCTBOBATH
JHUTEpaTypHBIM HOPMaM.

6.7. CTpyKTypa JIOKQJIbHOTO aKTa JO0JKHA OBITh JTOTH4eCKH 000CHOBaHHOM, OTBEYAIOIICH LEIIM 1
3ajla4yaM TIPABOBOTO pETYJIHPOBAHHS, a TaKke OO0ECNneYyHBaIONMICH JIOTHYECKOe pAa3BUTHE H
NpaBHIbHOE MOHMMaHKUE JIaHHOTO JIOKAIBHOTO aKTa.

6.8. B 1OKaJIBHBIX aKTax JAKTCs ONpese/eHHs BBOAHMBIX IOPHIMYECKHX, TEXHHIECKHX H JIPYTHUX
CHEIHAILHBIX TEPMHHOB, €CIIM OHHM He SBJSIOTCS OOIIEH3BECTHBIMH M HEYNOTpeO/IieMBbIMH B
3aKoHoJaTenbcTBe Poccuiickoit @enepaliuu ¥ perHoHaIbHOM 3aKOHOAATEILCTBE.

6.9. He nomyckaercs nepenuchiBaHME C 3aKOHOB. [IpH HEOOXOIMMOCTH 3TO Jejlaercs B
OTCBIIOYHOH (opme.

VII. OcHoBHbIe TPeOOBAHHUS K JOKAJILHBLIM AKTAM

JlokanbHble akThl [IIKOIIBI TOKHEI COOTBETCTBOBATH CIEYIOIIAM TPEOOBAHHUSAM

7.1. ToaoKeHne JOKHO COJEpPHKaTh CIeAylomue obs3aTe/bHble PeKBU3HTHI: 0003Ha4YeHHE BHIA
JOKATBHOIO aKTa; €ro HaWMeHOBaHWe, TpU(BI: TPHHATO, YTBEPKIECHO, COIJIaCOBAHO; TEKCT,
COOTBETCTBYIOIIHI €r0 HANMEHOBAHHIO, OTMETKY O HAIMYHH TIPHUIIOKEHHS

COIJIACOBAHHS.

7.2. TIpaBuia JIOJDKHBI COZIEpXarh CIEAYIOIIHE 00A3aTeNIbHbIE PEKBH3UTHI: 00O3HAYEeHHE BHJA
JIOKQJIBHOTO aKTa; ero HaMMeHOBaHue, TPUQBI IPHHATHS H YTBEPXKICHHS; TEKCT,

COOTBETCTBYIOLIUiI €r0 HAMMEHOBAHHUIO; OTMETKY O HATHYHH TPHIIOKECHHUS.

7.3. MHCTPYKIHM JOJDKHBI COJIEpKATh CJEyIOlIHe 00s3aTeIbHbIe PEKBH3UTHL: 0003HAYeHHE BHJA
JIOKAJIbHOTO aKTa; ero HauMeHOBaHue; rPUGBI IPUHATHSA U YTBEPXKICHHSA; TEKCT,

COOTBETCTBYIOIIHH €r0 HAMMEHOBAHMIO; OTMETKY O HAIMYHH IPHIOKEHHS.

7.4. TlocTaHOB.IeHHE JIOJKHO COJAEPXKATh CIEAYIONHe 00s3aTellbHbIe PEKBH3UTHL 0003HAYCHHE
BH/Ia JIOKAJIBHOTO aKTa, €r0 HAMMEHOBAHHE, MECTO H [aTy MPHHATHSA, TEKCT, COOTBETCTBYIOLIHH €ro
HAMMEHOBAHHMIO; JIOJDKHOCTE, (DaMHJIMIO, HHULMAIBI H IIOJIIACH JIMIA, BEIHECIIETO MOCTAaHOBJICHHUE;
OTTHCK IeYaTH.

7.5. Pemenusi JODKHBI COIEPXKATh CIEAyIOIIHe 00s3aTebHbIe PEKBH3UTHI: 0D03HAYEHHE BHIA
JTOKaJIBbHOTO aKTa; MECTO W JIaTy TMPHHATHUS, TEKCT, JOKHOCTD, (paMHIIMIO, HHUIHATEI U MOAIHCH
1A, TPHHSBIIETO PELIEHHE, OTTHCK II€YaTH.

7.6. TIpUKa3bl H PACTIOPSKEHHS PYKOBOJHUTEINS OJDKHBI CONEPXKATh Cleayloliie o0si3aTe/bHbIe
PEKBH3UTHL: 0003HAUYEHHE BUA JIOKAJIbHOIO aKTa M €r0 HAMMEHOBAHWE; MECTO M JaTy IPUHATHA,
PErMCTPALMOHHBIA HOMEp, TEKCT, JODKHOCTh, (DAMHIIHIO, WHHIMAIbI H IOJNACH PYKOBOIHTE/SA
[IIkouel. [Ipukase! 1 paciopsyKeHHA BBITOIHAIOTCA

Ha OnaHke.

7.7. TIpoToKOJbI M AaKTHI JOIDKHBI COJEpXkarh CIEAylomue 00sA3are/bHble PEKBH3HTHI:
0603HaueHHe BHJIA JIOKAILHOTO aKTa; MECTO M JaTy NPHHATHs, HOMEp, CIIHCOK NPHCYTCTBYIOIIHX;
TEKCT, COJEpIKaIllMii MOBECTKY JMHsA, OINMCaHME XOJa, NOpAJika W MPOLEAYPhl COBEPIIAEMBIX



Ompe/e/ieHHBIX (FOPHIMYECKH 3HAYMMBIX) ACHCTBHH, b0 OTCYTCTBHE ONPEAETEHHBIX (aKTOB;
JOJKHOCTb, (DAMMITMIO, MHHIMAIBI M IOJIKCH JHL@ (JIAL), COCTABHBIIAX WM IPHHUMABIIMX
y4acTHe B COCTABIICHHH IIPOTOKOIIA WK aKTa.

7.8. MeToan4ecKHe PEKOMEHIAIMH JODKHBI COJEPXKAT CIIEAYIOMHUE 0043aTeIbHBIC PEKBH3HTEL:
0603HAaYeHHe BHIA JIOKANBHONO 4aKTa, MECTO M JaTy NpPHHATHS, €ro HauMEHOBAaHHWE, TCKCT,
COOTBETCTBYIOIIHH €ro HANMEHOBAHHIO M COAEPXKALIMK yKa3aHWE Ha BHJ, HAWMCHOBAHME H JIATy
MIPHHATHSA TIPABHI WIA MHCTPYKIHH, HOPMBI KOTOPBIX Pa3bACHANOTCH, KOHKPETH3HPYIOTCA HIH
JETATM3NPYIOTCA METOIMYECKMMH PEKOMEH/IALMAMH; JOJDKHOCTD, (aMuilid, HHMIMAIL JIHIA
(7M11), COCTABUBIINX METOAMYECKHE PEKOMEH/IAlHH.

7.9. TlporpamMmbl M TJIaHBI JOJDKHBI COJIEPKATh CIEAYIOLHE 00s3aTe/bHBIC PEKBU3HTEL
0603HaYeHHe BHJIa IOKATBHOTO aKTa; MECTO M J1aTy IPHHATHS, HAUMEHOBAHHUE M TEKCT JIOKAJIBHOIO
aKTa, COOTBETCTBYIOIIHME €T0 HAHMEHOBAHHUIO.

7.10. Jlo/zKHOCTHAS HHCTPYKIHSA paboTHUKA JO/DKHA COJACPXKATh CIENYIOMHC pa3/ic/ibl: obmue
TOJIOKEHUsA; OCHOBHBIE 3aJayd, IpaBa, NpelocTaBlsieMble PabOTHHKY M €ro OOsS3aHHOCTH;
B3aUMOJICIICTBHS; OTBETCTBEHHOCTh 3a HEKAYEeCTBEHHOE H HECBOCBPEMCHHOE BBINOJIHCHHC
(HeHCIIOMHEHHE) 00A3aHHOCTEH, MPEXYCMOTPEHHBIX MODKHOCTHOH HHCTPYKIMEH; TpeboBaHHs K
paGotauky. [lpu pa3paGoTKe IOKHOCTHBIX HMHCTPYKIMH pPabOTHHKOB DPEKOMEHAYETCS pYKO-
BojIcTBOBaThC [Iprkazom MuH3apasconpassutus PO

ot 14 asrycra 2009 r. Ne 593 «O6 yreepskaeHud EqmHOro KBauu(uKalMOHHOTO CHPaBOYHHKA
JOJKHOCTEll  PYKOBOJMTENIEH, CIENMMATNCTOB W CIykKaumux», pasgen «KsammukanuoHHbIe
XapaKTEPUCTHKH J0DKHOCTEH pabOTHHKOB 00pa3oBaHUs Y.

7.11. Ilpu [OJrOTOBKE JIOKAJIBLHBIX AKTOB, PEryJHpPYIOIIUX COIHATBHO-TPYIOBbIE OTHOLICHUS
(HampuMep, KOJUIGKTHBHEIA JIOTOBOp, NpaBHia BHYTPEHHETO pacropsika H Jp.) Cleayer
PYKOBOJICTBOBATHCH PEKOMEHIAIMAME O HHUX.

7.12. Cpemu JOKalbHBIX AKTOB BBICIIYIO IOPHIMYECKYIO CHIy HMeECT Yeras  1koasl:
NpHHMMaeMble 00pa3oBaTelbHOM OpraHuM3anueidl JIOKalbHbIE aKThl HE JIOJDKHBI TPOTHBOPEHHTH
Ycrasy.

VIII. lokymeHTaHsi
8.1. JIokaJbHBIE aKThI IPOXO/IAT IPOLEYPY PETHCTPAIIMH B CIICIHATBHOM KypHAIIC.
8.2. OOs3are/bLHOW PErMCTPAlMM IIOUIEKAT IOJIOKCHHSA, NMpaBHila, HHCTPYKIHH, MPHKa3bl H
pacnopsokerus pykosoautens [lkossr.
8.3. Perucrpanuio JJOKaJIbHbIX aKTOB OCYIIECTB/IAET OTBETCTBCHHbIH 32 BEJICHHE ICIONPOH3BO/CTRA
COTJIACHO HHCTPYKIIMHM 1O Jenonpon3socTBy B Illkorne.
8.4. Perucrpalus MOJIOKEHHH, IPaBUII ¥ MHCTPYKIME OCYIIECTB/IACTCA HE MO3/IHEE OTHOTO JIHA HX
yTBepKIeHHs pykoBomuTenem I1Ikosibl; npruKasoB H pacropsbkenuit pykosomutens Ikonst - He
T03/[Hee O/THOTO JTHS MX H3/IaHHA.

IX. IMopsaiok BHECEHHS] H3MEHEHHS H I0N0JIHEHHIT B JIOKAJIbHbIE AKThHI

9.1. B neitctByromue B 11Ikose T0KanbHble aKThI MOT'YT OBITH BHECEHB! H3MCHEHMS 1 JOTIOJIHCHHA.
9.2. TlopsaoK BHECEHHs M3MEHCHHH M JONOIHEHHH B JIOKAIBHBIC aKThl ONpPENEIACTCH B CaMHX
JIOKAJBHBIX aKTaX. B OCTAIBHBIX CJIy4asX HM3MEHEHHS W JIOMOJHEHHs OCYIIECTBIIAIOTCS B
CIIEYIOIIEM MTOPAIKE:

0.2.1. BHeceHHE HW3MECHEHHMH W JIOTIOJHEHHH OCYLIECTBIACTCS B MOPAJAKE, YCTAHOBJICHHOM B
JIOKaJILHOM HOPMATHBHOM aKTe, HA OCHOBAHUH KOTOPOr0 BHOCATCS H3MEHCHH;

9.2.2. U3MeHEHHMs M JONOJHEHHS B JIOKAJbHBIE aKTHL: MOJIOXKEHHS TPHHATHIE €3 COrnacoBaHus ¢
OpraHoM yIpaBleHHs (CamMOyNpaBleHMS), [paBHia, HHCTPYKIHH, [POTPaMMBI,  ILJIAHEL,
[IOCTAHOBJICHHS, PELICHMS, TPHUKA3bl U PACHOPHKEHAS PYKOBOJUTEIS, BHOCATCHA MyTEM H3JIaHHA
npukasza pykosomutens IIIKOIBI O BHECEHHMH HW3MEHEHWH WIM JOTOJHCHHH B JIOKaJIbHBIH
HOPMAaTHBHBIH aKT;

0.2.3. W3MeHEHHMs M JONOJHEHHS B TOJOXKEHHs, NPHHATHIC IOCIE COracoBaHMsi C OpPraHoM
rOCYJapCTBEHHO-00MIECTBEHHOTO  YNPaBlIeHUs (CaMOYNPABIICHHS), BHOCATCA MyTeM H3JaHHs



pHKa3a PYKOBOJHTENS O BHECEHHH H3MEHEHHWH WM JONOJHEHWH B JIOKambHBIH aKT ¢
peIBapHUTENIBHBIM MOTYUYEHHEM OT HErO COTIAcHs.
9.3. i3sMeHeHHs | JONOJHEHUS B JIOKAIBHBIH aKT BCTYIAIOT B CHITY C JIaThl, yKa3aHHOH B IIPHKa3e O
BHECEHHH W3MEHEHHMH HJIM JOIIOJHEHHH B JIOKAJIBHBIH HOPMATHBHBIA aKT, a B CJ1y4ae OTCYTCTBHSA
yKa3aHMs B HEM JaThl - [0 UCTEYEHWH 7 KaJleHJapHbIX IHEH C 1aThl BCTYIUICHHA NpHKasa o
BHECEHUH M3MEHEHHH HIIH JOMOJHEHUH B JIOKAIbHBIH aKT B CHITY.
9.4. VI3MeHeHUs H JIONIOHEHHS B TIPeITUCAHUs ¥ TpeOOBaHMs, IIPOTOKOJIbI H aKThbl, MCTOIHYECKUE
PEKOMEH/IAllMK, aKThI O IPH3HAHUH JIOKAIbHBIX aKTOB YTPATHBIIMMH CHIY,
HE BHOCSTCS.

X. 3akiounTeIbHbIC M0JI0XKEeHUSA
10.1. Hacrosmee [Tonoxxenne MOMIEKHT 00A3aTEILHOMY  COIJIACOBAHMIO C  OpraHoM
camoynpasienus LLxomsr.
10.2. TTonoeHne BCTyNaeT B CHITy ¢ IaThl €0 yTBepikaeHus pykopoauteseM [kobr.
10.3. ITonosxkeHne yTpauuBaeT CHIIY B CTydae IPHHATHA HOBOTO I10105KEHHS 0 JIOKATBHBIX aKTax.
10.4. Bompocsl, He yperyupoBanHsle HacTosumM [lonoxenueM, nojexar
YPEryJIMpoOBaHMIO B COOTBETCTBHH C JCHCTBYIOIIHM 3aKoHoJaTenbcTBOM P®, YeraBom Illkossr 1
MHBIMH JIOKAJIbHBIMH HOPMaTUBHBIMH akTaMu I1IkoJibl.
10.5. 3a HeHWcHoOJHEHME WJIM HEHaIeXallee HCIOJHEHHe TpeOOBaHWH, YCTAHOBIICHHBIX B
nokanpHbIX aKktax HIkossr:
- corpyauuku 1lIkoasl HECYT OTBETCTBEHHOCTh B COOTBETCTBHMM ¢ YcraoMm Illkousl,
TK Pd;
- ofyualommecs, BOCIMTAHHMKH, MX POJMTENH (3aKOHHbIE IPEACTABHTENH), HECYT
OTBETCTBEHHOCTh B MOPAJAKE H QOpMax, MpeycCMOTPEHHBIX 3aKOHOAATEIbCTBOM P, TOKaIbHBIMH
nopmaTuBHbIME akTamu I1Ikonbl, ¥YcraBom IIkonsl.



